
ENTERING NEW LOG ENTRIES IN POWERSCHOOL 

Provided below are the steps to be used to enter Home Visit, Intake, Meeting, and Telephone Contact 
Log Entries in PowerSchool. 
 
Create a new log entry: 

1. Log in to PowerSchool (https://psprem01.yccs.org/admin)  
2. Find the student  
3. Click on Log Entries – under Administration  
4. Click on New  

 

5. Choose Miscellaneous as the Log Type  

6. Choose one of these Subtypes: 
• Home Visit 
• Intake 
• Meeting 
• Telephone Contact 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Enter information in the Log Entry Text box.  You do not have to enter the date, time or author in 
the Log Entry Text box – PowerSchool will know who entered the data.  Do not use the Return 
key when typing in the Log Entry Text box. 

8. Click Submit 
 

 
For additional questions or support submit a ticket using the YCCS help desk portal.  

yccs.freshdesk.com 

http://yccs.freshdesk.com/

